
Public School Works

How to access Public 
School Works (PSW)

Are you a 
permanent 
employee

Temporary 
employees do not 

have access to 
PSW

NO Employees will 
receive PSW 

information in 
new employee 

packet

YES

HR will enter new 
employee 

information into 
PSW system 

New employee 
will receive an 

email letter them 
know when to 

access PSW

Employee 
username and 

password given in 
new employee 

packet

Complete videos 
and take tests as 

instructed

End of process

End of process
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